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STUDY GUIDE TO SALES ASSOCIATE END-OF-COURSE EXAM 

Based on Florida Real Estate Principles, Practices & Law, 42nd edition 

Note to students. This study guide is designed to help you focus on the sales associate course content 
that you must master to pass the end-of-course exam. This study guide is extensive and requires a lot of 
studying on your part. Keep in mind that this guide focuses on the end-of-course exam. You will need to 
master ALL the topics in your course (not just this study guide) to prepare for the state license exam. 

Unit 1 The Real Estate Business 

Explain why the sale or lease of businesses requires a real estate license. 

Recognize which valuation product requires the services of a licensed or certified appraiser. 

Recognize the types of expert information real estate professionals offer. 

Review the licensure requirements for property managers. 

 

Unit 2 License Law and Qualifications for Licensure 

Recognize exemptions to the education requirements for Florida-licensed attorneys. 

Review the experience requirements for broker applicants. 

Define nolo contendere. 

Recognize how long a license application is valid.  

Identify why the social security number is required on the license application. 

Review the license application information concerning completing background information. 

Distinguish among the various statutes important to real estate. 

Review fee waivers for military veterans and reciprocity for military. 

Distinguish between broker and broker associate registration and licensure requirements. 

 

Unit 3: Real Estate License Law and Commission Rules 

Recognize requirements to notify the DBPR concerning a change in current mailing address. 

Distinguish between multiple licenses and a group license. 

Distinguish among the Commission’s general powers and duties. 

Recognize conditions of voluntary relinquishment of a real estate license. 

Review the FREC composition and qualifications. 

Identify who appoints and confirms the DBPR secretary. 
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Unit 4: Authorized Relationships, Duties, and Disclosure 

Recognize examples of where caveat emptor applies. 

Identify examples of residential transactions under Chapter 475, F.S. 

Recognize the duties owed in a transaction broker relationship. 

Recognize the requirements for record keeping and retention of disclosure documents. 

Identify the events that will cause a brokerage relationship to be terminated. 

Review the requirements concerning transition from single agent to transaction broker. 

 

Unit 5: Real Estate Brokerage Activities and Procedures 

Calculate the timeline for delivering and depositing escrow funds. 

Review the requirements for advertising. 

Review conflicting demands and settlement procedures. 

Recognize which types of business entities may or may not register as brokerage entities and identify 
the requirements of the various real estate brokerage entities. 

Identify types of institutions that a broker may open an escrow account. 

Review the requirements concerning postdated escrow checks and insufficient funds. 

Review the requirements concerning forming a professional association in a sales associate’s legal name. 

Distinguish between the Federal telephone solicitation law and Florida’s telephone solicitation law. 

Review the requirements for branch offices. 

 

Unit 6 Violations of License Law, Penalties, and Procedures  

Describe the purpose of the recovery fund; identify the types of expenses that may and may not be paid 
from the fund; and identify the action taken upon payment from the fund. 

Identify third-degree felonies and the penalties for third-degree felonies. 

Define legally sufficient. 

Distinguish among the various administrative penalties. 

Distinguish between an informal hearing and a formal hearing. 

Review the complaint process. 
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Review the requirements to self-report. 

 

Unit 7 Federal and State Laws Pertaining to Real Estate 

Identify protected classes and prohibited activities under the Fair Housing Act. 

Identify exemptions under the Fair Housing Act. 

Review the Fair Housing Case. 

Identify documents that must be provided buyers under the Interstate Land Sales Full Disclosure Act. 

Identify how brokers conducting property management must account for tenants’ security deposits and 
advance rent when the property is sold. 

Review rules regarding the period to return tenant security deposits after vacating rental property. 

Review the requirements in the Landlord Tenant Act regarding deposits and advance rent. 

 

Unit 8 Property Rights: Estates and Tenancies, Condominiums, Cooperatives, and Time-Sharing 

Define the terms associated with water rights. 

Identify examples of personal property vs. fixtures, and list the criteria used for determining whether an 
item is a fixture. 

Describe the benefits of file for homestead rights. 

Describe the benefits of file for homestead rights. 

Distinguish between the disclosure requirements for purchasing from a developer and resale 
condominium units. 

Review features of cooperatives. 

Distinguish between the features of a joint tenancy and a tenancy in common. 

Review the characteristics of a life estate. 

Identify the number of days’ notice in tenancy at will. 

Identify which tenancies feature right of survivorship. 

 

Unit 9 Title, Deeds, and Ownership Restrictions 

Distinguish between voluntary and involuntary alienation. 

Define the term escheat. 

Define the legal procedure concerning an eminent domain action. 
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Distinguish between actual notice and constructive notice. 

Distinguish between the owner title insurance policy and the lender title insurance policy. 

Distinguish among types of deeds and identify important clauses contained in general warrant deeds. 

Distinguish among the different types of leases. 

Identify examples of voluntary liens and junior liens. 

 

Unit 10 Legal Descriptions 

Identify the compass direction opposite a given metes and bounds description. 

Identify the section numbers in a township. 

Calculate the number of acres when given a government survey system legal description. 

Calculate price per square foot. 

Identify the applicability of lot and block number legal descriptions. 

 

Unit 11 Real Estate Contracts 

Identify the types of documents that may be prepared by a real estate licensee. 

Identify the essentials of a valid contract. 

Identify the requirements under the statute of frauds and recognize types of documents that do or do 
not fall under the statute of frauds. 

Identify the statute of limitations for parol contracts and written contracts. 

Identify examples of unilateral and bilateral contracts. 

Review contract negotiation. 

Distinguish among the remedies for breach of contract. 

Distinguish among the types of listings. 

Define power of attorney. 

Recognize the lead-based paint disclosure requirements. 

Recognize the energy efficiency disclosure requirements. 

Identify the homeowners’ association disclosure requirements and the statute that governs the law. 
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Unit 12 Residential Mortgages 

Distinguish between the promissory note and the mortgage loan instrument. 

Define the terms hypothecation and lis pendens. 

Identify the purpose of the acceleration clause. 

Identify the type of instrument that conveys equitable title. 

Review assignment of mortgage. 

Calculate approximate increase in yield given the number of points charged. 

Calculate loan-to-value ratio given the sale price and down payment. 

 

Unit 13 Types of Mortgages and Sources of Financing 

Identify features of amortized mortgages. 

Identify features of partially amortized mortgage loans. 

Identify the components of adjustable-rate mortgage loans. 

Identify FHA’s minimum cash investment. 

Identify and calculate qualifying ratios for FHA and VA loans. 

Identify when the seller may choose the title insurance company. 

Identify characteristics of Ginnie Mae. 

Recognize the features of a reverse mortgage. 

Recognize which Fed actions will reduce the money supply. 

Know the time limits regarding the Loan Estimate. 

 

Unit 14 Real Estate Related Computations and Closing of Transactions 

Identify the intangible tax rate and the applicability of the tax. 

Identify what amount is used to compute documentary stamp tax on deeds. 

Review rules of thumb and key concepts regarding closing disclosures. 

Identify how prepaid rent, property taxes, and mortgage interest on assumed mortgages are entered on 
the closing disclosure. 

Identify another term for preclosing inspection. 
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Unit 15 Real Estate Markets and Analysis 

Identify variables that influence demand. 

Define the term situs. 

 

Unit 16 Real Estate Appraisal 

Distinguish between Appraiser Qualifications Board (AQB) and the Appraisal Standards Board (ASB). 

Distinguish among examples of cost, price, and value. 

Define highest and best use. 

Define assemblage and plottage. 

Recognize examples of the appraisal principle regression. 

Apply a market conditions adjustment. 

Distinguish between replacement cost and reproduction cost. 

Identify examples of external obsolescence. 

Identify examples of fixed expenses and variable expenses that are deducted to calculate NOI. 

Calculate a gross rent multiplier and a gross income multiplier. 

 

Unit 17 Real Estate Investments and Business Opportunity Brokerage 

Define equity. 

Identify the features of a real estate investment trust. 

Identify advantages and disadvantages of investing in real estate. 

Identify the appraisal methods used to value a business enterprise. 

 

 

Unit 18 Taxes Affecting Real Estate 

Identify the deadline for filing for Florida homestead exemption. 

Identify the steps in protesting the assessed value of real property. 

Convert mills to decimal form. 

Review Save Our Homes. 

Identify how local government collects delinquent property taxes. 
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Identify the established IRS useful asset life for residential investment property and nonresidential 
income-producing property. 

Calculate the homestead tax exemption for a legally blind widow who owns property assessed at less 
than $50,000. 

Identify expenses a homeowner may deduct when itemizing deductions. 

 

Unit 19 Planning, Zoning, and Environmental Hazards 

Identify examples of final authority granted to planning commissions. 

Define a buffer zone. 

Distinguish among nonconforming use, variance and special exception. 

Identify examples of special use property. 

Review the radon disclosure requirements. 

 

Math calculations 

Calculate the rent owed for a variable lease. (Unit 9) 

Calculate the rent owed for a percentage lease. (Unit 9) 

Calculate commission owed the sales associate of the selling office. (Unit 14) 

Calculate the proration for prepaid rent and indicate how the proration will be entered on the closing 
disclosure. (Unit 14) 

Calculate a proration for an assumed mortgage loan and indicate how the proration will be entered on 
the closing disclosure. (Unit 14) 

Calculate applicable documentary stamp taxes and intangible taxes given the amount of the purchase 
price, earnest money deposit, assumed mortgage, new second mortgage and cash at closing. (Unit 14) 

Calculate reproduction cost new of a structure given dimensions and cost per square foot. (Unit 16) 

Calculate the depreciated value of a structure using the age-life method. (Unit 16) 

Calculate net operating income. (Unit 16) 

Calculate the estimated value of an investment property given the effective gross income, operating 
expenses and the overall rate of return. (Unit 16) 

Calculate property taxes for a homesteaded property given the city, county and school millage on a 
property assessed at more than $75,000. (Unit 18) 
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Calculate the annual IRS depreciation deduction on nonresidential property given the total value and the 
percentage used for land value. (Unit 18) 

Calculate a special assessment for street paving. (Unit 18) 

Calculate the number of residential lots available for development given the square footage per lot, 
percentage of land reserved for streets, and the number of acres in the tract. (Unit 19) 

 

 


